UBND TINH THAI BINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Y TE Doc 1ap — Tu do — Hanh phuc

Thai Binh, ngay 21 thang 5 nam 2015

QUY DINH QUAN LY VA CAP NHAT THONG TIN LEN WEBSITE
TRUONG CAO PANG Y TE THAI BINH

(Ban hanh kém theo Quyét dinh s6: 101/0D-CDYT, ngay 21/5/2015
cua Hiéu truong truong Cao dang Y té Thai Binh)
Chuong I
QUY PINH CHUNG

Diéu 1. Pham vi diéu chinh va doi twong ap dung

1. Vin ban nay quy dinh vé quan 1y va cap nhat thong tin 1én Website Truong
Cao dang Y té Thai Binh (sau day goi tit la Website Truong) bao gdm: cung cap
va cap nhat thong tin; cong tac bién tap Website Truong.

2. Quy dinh nay ap dung cho cac don vi, doan thé, Ban bién tap va cic cong
tac vién Website cia Trudng Cao dang Y té Théi Binh.

Piéu 2. Cac cin cir xdy dung

Quy dinh vé quan 1y va cdp nhat thong tin Website Truong dugc xay dung
trén co so:

- Céc quy dinh hién hanh cua Nha nuéc, cu thé:

+ Nghi dinh sé 97/2008/ND-CP ngay 28/8/2008 ctia Chinh pht vé quan 1y,
cung cp, sir dung dich vu Internet va thong tin dién tir trén Internet;

+ Nghi dinh s6 60/2004/ ND-CP ngay 03/09/2004 ctia Chinh phu vé Qui dinh
chi tiét thi hanh mot sb diéu ctia phap 1énh buu chinh vién thong;

+ Luat Cong nghé thong tin s6 67/2006/GH1 1 ngay 29/06/2006 ctia Quéc hoi;

+ Thong tu huéng dan muc chi tao 1ap thong tin dién tir nham duy tri hoat
dong thuong xuyén ctia co quan, don vi sit dung ngin sich nha nudc sb
194/2012/TT-BTC ngay 15/11/2012 ctia BS Tai chinh;

+ Nghi dinh sd 18/2014/ND-CP ngay 14/03/2014 ctia Chinh Phii vé ché do
nhuén but trong linh vuc bao chi, xuét ban;

- Can ct vao diéu kién thuc té cta Truong.

Piéu 3. Quan Iy Website Truong

1. Website Truong hoat dong dudi su chi dao truc tiép cua Ban Giam hiéu.

2. Bo phan cong nghé thong tin c¢6 trach nhiém phdi hop véi cac cong ty xdy
dung, quan 1y, bao dam hoat dong thudng xuyén, mé rong, phat trién Website
Truong.

3. Ban bién tap Website Truong duoc quy dinh tai Chuong III cua Quy dinh
nay chiu trach nhiém chinh bién tap ndi dung ciia Website Truong.
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4. Moi hoat dong cua Website Truong phai tuan thu cac quy dinh cua Nha
nudc vé quan ly thong tin trén mang Internet va cac quy dinh phép luat lién quan.

Chuong 11
CUNG CAP VA CAP NHAT THONG TIN, DU LIEU

Piéu 4. Noi dung thong tin dwoc cung cip va cap nhit trén Website Truong

Truong Cao dang Y té Thai Binh cé trach nhiém cung cdp cong khai, minh
bach, kip thoi, day du, chinh xac trén Website Truong nhiing théng tin quy dinh
tai Diéu 28 Luat Cong nghé thong tin va Diéu 4 Nghi dinh 64/2007/ND-CP ngay
10/4/2007 cta Chinh phii vé Ung dung cong nghé thong tin trong hoat dong cua
co quan Nha nuée. Cu thé cac loai thong tin sau:

1. Thong tin vé qué trinh hinh thanh va phat trién, s ménh, chuc nang,
nhiém vy, co cau td chirc, doi ngii giang vién, co sd vat chét, nganh nghé dao tao,
hudng phat trién ctia Nha truong;

2. Théng tin vé cc hoat dong chung cua Truong;

3. Thong tin vé co clu to chuc, doi ngli can bo - giao vién, hoat dong chuyén
mon cua cac khoa, bd mon truc thudc;

4. Thong tin vé co cau td chire, chire nang nhiém vy, tin tic hoat dong cua
cac phong chirc nang, trung tam,;

5. Thong tin tuyén sinh, dao tao;

6. Thong tin vé hoat dong cong tac hoc sinh, sinh vién;

7. Thong tin vé céc hoat dong nghién ctru khoa hoc;

8. Thong tin vé cac hoat dong dam bao chét luong;

9. Thong tin vé& hop tac trong va ngoai nudc;

10. Cac van ban quy pham phép luat, cac van ban hanh chinh va cac van ban
c6 lién quan vé gido duc va dao tao ciia cic co quan c6 thim quyén, cac vin ban
ndi bo cuia Nha truong;

11. Tin tirc hoat dong cua cac to chirc doan thé: Pang uy, Céng doan, Poan
thanh nién, Hoi sinh vién, Ho6i Diéu dudng...;

12. Danh ba dia chi thu dién tir, dién thoai cta cac don vi;

13. Dia chi website ctia mot sd truong dai hoc, cao ding trong va ngoai nude
c6 linh vuc nghién ctru, dao tao vé y, duoc;

14. Thong céo bao chi, tra 161 phong van va phat ngén chinh thic cua Trudng
Cao dang Y té Thai Binh;

15. Dy théo cac vin ban hodc cac van dé cua trudng can lay ¥ kién rong rai
trong nganh va cong dong xa hoi;

16. Cac thong tin khac theo yéu cau ciia Lanh dao Truong.



Piéu 5. Cac thong tin khong dwoc phép ding 1én Website Trudong

1. Cac thong tin chéng lai Nha nuéc; gay phwong hai dén an ninh qudc gia,
trat tu, an toan xa hoi; gay mat doan két ndi bo; gdy han thu, mau thuan giira cac
ton gido; tuyén truyén, kich dong bao luc, dam 0, ddi truy, to1 ac, t€ nan xa hoi,
mé tin di doan; pha hoai thuan phong, my tuc;

2. Céc thong tin xuyén tac, vu khdng, xtic pham uy tin cta té chirc; danh du,
nhan pham cta c4 nhan trong Nha truong;

3. Cac quang céo, tuyén truyén, mua ban hang hod, dich vu thuéc danh muc
cam theo quy dinh ctia phap luat;

4. Cac thong tin luu hanh ndi bg; thong tin “mat” cua td chirc theo qui dinh
ciia phap 1énh Bao vé bi mat Nha nudc sd 30/2000/PL-UBTVQHI10 ngay
28/12/2000 ctua Uy ban Thuong vu Qudc hoi;

5. Cac thong tin khong lién quan dén Nha truong.

Piéu 6. Hinh thirc, qui trinh cung cip va cip nhat thong tin

1. D6i v6i cac thong tin chinh tic: bao gdbm quyét dinh, céng vin, thong bao,
ké hoach, lich cong tac... do Ban giam hiéu, cac phong chirc ning, cac doan thé
ki, dong dau va dugc phép ding tai trén website. Cac thong tin ndy thudc bd phan
nao thi by phan do6 co6 trach nhiém dang tai kip thoi 1én Website. Cac thong tin
nay c6 hiéu lyc nhu vin ban gdc.

2. Ddi véi cac thong tin thudc chirc nang, nhiém vy cua don vi dugc Ban
giam hiéu uy quyén cho don vi dang truc tiép 1én Website thi don vi phai kiém
duyét va chiu trach nhiém vé ndi dung cua tin da dang trén Website.

3. Bdi v6i cac thong tin khac khong thudc khoan 1 va khoan 2 cua Diéu 6,
bao gém: céc bai viét ciia don vi, ca nhan vé hoat dong chung cua Truong, hoat
dong cua cac don vi, doan thé... phai dugc duyét trude khi dang. Moi thong tin
do cac don vi, cd nhan g vé Ban bién tap dugc thuc hién theo cac hinh thirc
bang van ban theo miu cung cip thong tin cho Website Trudng quy dinh tai Phu
luc (Mau 1), kém theo file dir lidu (c6 thé giri truc tiép hodc giri qua email theo
dia chi caodangytb@yahoo.com).

Qui trinh dang thong tin lén Website Truong:

- Bién tap vién hoidc cong tac vién thu thap thong tin va viét bai;

- Truéng don vi, doan thé xac nhan (néu la thong tin hoat dong cua don vi,
doan thé);

- Truéng Ban bién tap phé duyét;

- Bb phén coéng nghé thong tin dinh dang bai viét va ding 1én Website
Truong.

4. Thong nhit dinh dang bai viét:

- C gidy: A4

- Font Unicode, co 13.



- L& trén: 2 cm; duédi: 2 cm; trai: 3 cm; phai: 2 cm.

- Gian dong: 1,5.

- Anh: dinh dang chuén JPG, kich thudc 500 x 375 pixel.

5. Thong tin, dit liéu khong dap Uimg cac quy dinh tai khoan 1, 2, 3, 4 cla
Diéu 6 s& khong du diéu kién dang tai trén Website Trudng va cac don vi da gui
thong tin, dir liéu do6 c6 trach nhi€ém chinh stra cho phu hop va gui lai.

Piéu 7. Thoi han cung cip va cip nhit thong tin, dir li¢u

1. Déi voi cac thong tin phai duge dang ngay theo yéu cau cuia Nha trudng thi
cham nhat sau 01 gid thong tin d6 phai dang 1én Website Trudng.

2. Céc thong tin co tinh thoi su phai dugc dang chdm nhat sau 2 ngay lam viéc.

Diéu 8. Trach nhiém cung cip, cip nhit va bio mat thong tin, dir liéu cia
cac don vi, doan thé 1én Website Trwdng

1. B6 phan cong nghé thong tin chiu trach nhiém phdi hop véi cac cong ty
quan 1y, cap nhat, bao tri, md rong va ning cip Website Trudng.

2. Ban bién tap co6 trach nhiém bién tip bai viét ctia cong tic vién, cung cap
thong tin, viét bai vé hoat dong chung cua Nha trudng va cua cac don vi, doan thé.

3. Truong don vi, lanh dao doan thé chiu trach nhiém trudc Nha truong vé
nhirng thong tin, dit liéu ma don vi, doan thé cung cép.

4. Cac ca nhan dugc cip tai khoan ding tin 1én Website Trudng cé trach
nhiém tu bao vé tai khoan va chiu trach nhiém vé viéc st dung tai khoan dé truy
nhap va cung cap thong tin, khong duoc phép cung cap tai khoan ctia minh cho
ngudi khac. Cac hanh vi trai qui dinh phap luat: gia mao dija chi thu dién tu, tan
cong may chi, thim do, cai dat cac phdn mém an trom mat khau... s& bi xu ly
theo qui dinh hién hanh.

Trong trudng hop mét tai khoan truy cp, ngudi dang tin phai bao ngay cho
B6 phan cong nghé thong tin dé xtr 1y kip thoi, tranh bi ké xau loi dung.

Chuwong III
CONG TAC BIEN TAP WEBSITE TRUONG

Diéu 9. Ban bién tip Website Truong

Ban bién tdp Website Trudong do Hiéu truéng Trudng Cao dang Y té Thai
Binh ra quyét dinh thanh lap, bao gém: Truong Ban bién tap, Phé truong Ban
bién tap va cac Bién tap vién.
Diéu 10. Nhiém vu ciia Ban bién tip Website Truong

1. Tiép nhén, kiém duyét cac bai viét do cac don vi, doan thé guri dang lén
Website Trudng qua cac hinh thirc dugce quy dinh tai Diéu 6 cua Quy dinh nay;
Khi can thiét, theo yéu cau cua Lanh dao Truong, Ban bién tap co thé dé nghi céc

don vi, doan thé cung cép thong tin, dir liéu cho Website Trudng.
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2. Bién tap, xir 1y c4c tin cia cac trang tin, chuyén muc va chuyén dé.

3. Viét bai dé dang 1én Website Truong.

4. Tong hop ¥ kién phan hdi ctia nguoi truy cip; bao cao va dé xuit bién phap
xtr 1y kip thot véi 1anh dao Truong.

5. T chirc mang ludi cong tac vién tir cac don vi dé cung cip thong tin vé
tinh hinh hoat dong ctia cac don vi theo su chi dao ctia Truong.

Piéu 11. Trach nhiém ciia cac thanh vién Ban bién tip

1. Truéng Ban bién tdp Website Truong chiu trach nhiém trude Nha truong
vé kiém duyét cac thong tin, dir liéu dugc dwa 1én Website Trudng trén mang
Internet.

2. Phé Truéng Ban bién tap Website Truong chiu trach nhiém truéc Trudng
Ban bién tap vé tirng mat cong viéc dugc phan cong.

3. Cac uy vién Ban bién tap chiu trach nhiém thuc hién nhiém vu do Trudng
Ban bién tap giao.

Piéu 12. Quyén lgi ciia Ban bién tip, cdng tic vién

1. Céc thong tin duge qui dinh tai khoan 1, 2 Diéu 6 khong dugc tinh phi.

2. Céc thong tin dugc qui dinh tai khodan 3, Piéu 6 duoc tinh phi nhu sau:

- Chi nhu4n but bao gdm: chi cho tac gia viét bai va chi cho cong tac kiém
duyét bai viét. Chi nhuan bt cin ctr theo Diéu 24, Nghi dinh s6 61/2002/ND-CP
ngay 11 thang 6 nam 2002 cia Chinh Phu vé ché d6 nhuén but va cin ¢t vao tinh
hinh thyc té ctia Nha truong.

Nhuén but cho bai viét cin cir vao thé loai, dung luong, chat lwong bai viét
tinh theo hé s trong khung nhuan but dudi day:

Nhém Thé loai Hé 50
1 Tin (bao gdm anh kém theo néu co) 1-3
- B¢ dai tin > 500 tu 3
- B9 dai tin 300 - 500 tr 2
- B¢ dai tin < 300 tu 1
2 Chinh luin, Phong sy, Ky, Bai phong van 1-5

Tuy theo thé loai, chit luong, ndi dung bai viét, Trudong Ban bién tap dé xuat
muc hé s6 nhuén bat cua bai viét do.

Tién nhuan but = Mtic hé s6 nhuan bat x Gia tri mot don vi hé sb nhuén but.

Gia tri mot don vi hé s6 nhuan bt tdi da bang 10% murc tién luong t6i thiéu
(115.000 dong/hé sd).

Chi cho tac gia viét bai = 70% Tién nhuan but;

Chi cho cong tac kiém duyét = 30% Tién nhuén but.
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- Chi cho cong tac ding tin 1én Website: theo Thong tu hudng dan muirc chi
tao 1ap thong tin dién tir nham duy tri hoat dong thudng xuyén ctia co quan, don
vi st dung ngan sach nha nude sé 194/2012/TT-BTC ngay 15/11/2012 cia B
Tai chinh. Trang vin ban A4 (bao gdm van ban va anh, bang biéu) dugc dinh
dang theo thong tu lién tich sb 55/2005/TTLT-BNV-VPCP ngay 06/05/2005 cua
B6 No6i vu. Chi cho dua thong tin 1én website: tdi da 10.000 déng/ 1 trang A4.
Néu bai viét c6 d6 dai khong da mot trang A4 thi lam tron 13 mot trang A4.

- Tha tuc thanh toan: Phiéu cung cap thong tin; Gidy dé nghi thanh toan.

- Mtic chi cu thé do Hiéu truéng quyét dinh.

Chuong IV
PIEU KHOAN THI HANH

Piéu 13. Didu khoan thi hanh

1. Qui dinh nay c6 hiéu luc ké tir ngay ky.

2. Trong qua trinh thyc hién, néu c6 van dé can stra ddi, bd sung dé Qui dinh
nay phu hop véi thyuc té ctia Nha truong, Ban bién tap tham khao ¥ kién cia cac
don vi, doan thé va trinh Hiéu truéng xem xét quyét dinh.

3. Khen thudng

C4 nhan, tap thé thuc hién tt Quy dinh ndy, c6 nhiéu déng gop cho hoat
dong cua Website Trudng, tuy theo thanh tich cu thé, dugc khen thudng theo quy
dinh cua Nha truong.

4. Xu ly vi pham

C4 nhan, tap thé nao 1am trai voi cac quy dinh cia van ban ndy va cac quy
dinh cta phap luit c6 lién quan thi tuy theo tinh chit, mirc d6 vi pham ma bi xur
1y theo quy dinh ctua phap luat./.

HIEU TRUONG

(Da ky)

Pham Quang Hoa



PHU LUC 1
BANG QUY PINH CHI TIET CAC NQI DUNG PANG TAI TREN
WEBSITE VA PHAN CONG BQ PHAN THU'C HIEN

Nguoi
STT Noi dung dang tai Bo phén cung cap tin, bai | duyét ndi
i dung
Céc Nghi quyét, vin ban hudng dan, | &y - 5o vran Kien, Phong | BT, PBT
1 | tin tc hoat dong,... cua Pang bd . .,
\ TC-HC - VP Dang uy Dang uy
truong.
A A , . b/c Bui Van Kién, Phong Ban gidm
2 | Tin trc vé€ cac hoat dong cua truong TC-HC hiéu
3 Vian ban huong dan, quy dinh va tin | B/c Nguyén Thi Thu Dung, | Ban giam
tuc ve cac hoat dong cia Cong doan | BCH Cong doan trudong hiéu
4 | ot cic hopt dong et Boin thank | /¢ Hoing Phuong, BCH | FE7S
o T Poan TNCS Ho6 Chi Minh Tan
nién bién tap
5 Cac bai Viét, gidi thi€u, quang ba, b/c Bui Van Kién, Phong Ban giam
tuyén truye€n,... cua truong TC-HC hié¢u
6 1(\:]&},113 \rllir; l;én phap luat, phdp quy cua ]"?1/1211?116 ;;al_l Eﬁgf,ﬂih_ong Bat}r:i glilém
KBCL i
LA . , . D/c Bui Van Kién, Phong Ban giam
7 | Cac ndi quy, quy dinh cta truong TC-HC hiéu
vam bé}n P }‘1ép quy l,ién ql'lar}xdén x b/c Giang Thi Thu Ha, Ban giam
8 | cong tac dao tao; cac loai biéu mau, \ . S
x N Phong Pao tao hiéu
mau don, ho so,...
9 Thong tin tuyén sinh cao dang, dai b/c Giang Thi Thu Ha, Ban gidm
hoc cac hé chinh quy va lién thong Phong Pao tao hiéu
10 Ké hoach hoc tap, lich hoc cia sinh | B/c Giang Thi Thu Ha, Ban giam
vién Phong Pao tao hiéu
X, A o A b/c Giang Thi Thu Ha, Ban gidm
11 | K&t qua hoc tap cua sinh vién Phong Do tao hiéu
12 | Két qua rén luyén cua sinh vién B/c Pham Anh Tuan, Ban.glém
; Phong Cong tic HSSV hiéu
13 Cac quyét dinh, théng béo budc théi | B/c Pham Anh Tuén, Ban giam
hoc, cho bao luu,...do1 voi sinh vién | Phong Cong tic HSSV hiéu
14| cons e Kb th va i bio chgt | P/ L& Van Ding, Phong | Ban gidm
TT Khao thi va KBCL hi¢u
lwong
. P b/c Lé Van Diing, Phong Ban giam
15| Quy dinh chuan dau ra TT Khio thi va KPCL hiéu
16 K,é hoach, lich thi hoc phﬁn, hoc ky, | B/c Lé Van Diing, Phong Ban giam
tot nghiép,. .. TT Khao thi va KBCL hiéu
17 Ké hoach, thong béo, thong tin, vé b/c Giang Thi Thu Ha, Ban giam
cong tac nghién ctru khoa hoc Phong Pao tao hiéu




Két qua nghiém thu céc cong trinh b/c Giang Thi Thu Ha, Ban giam
18 o~ X . 5
nghién ctlru. Phong Pao tao hiéu
19 Cac thong tin, thong bao,...vé hoat | B/c Giang Thi Thu Ha, Ban gidm
ddng hop tac quoc te Phong Pao tao hiéu
20 Van ban p}lép quy lién quan dén b/c Bui Van Kién, Phong Ban giam
cong tac to chirc can bo TC-HC hiéu
K¢ hoach xay dung, phat trién doi b/c Bui Van Kién, Phong Ban giam
21 - 5
ngil TC-HC hiéu
C,ac ﬂfon“ibao’ t hong,; tn ;tuyelg dung D/c Bui Vian Kién, Phong Ban giam
22 | can bg, vién churc; cac bi€u mau, S
X A TC-HC hi¢u
mau don, ho so...
23 Cac thong bao, thong tin lién quan b/c Bui Van Kién, Phong Ban gidm
dén cong tac can b, vién chirc TC-HC hiéu
24 Cac thong tin v€ cong tac quan tri- | B/c Bui Van Kién, Phong Ban giam
thiét bi TC-HC hiéu
A i A AL b/c Pham Thanh Thudng, Ban gidm
25 | Cac thong tin vé€ cong tac tai chinh Phong KH-TC hiéu
2 Céc thong tin ve hoat dong ctia Ban | B/c Lé Van Diing, Ban Ban giam
thanh tra nhan dan thanh tra nhan dan hi¢u
27 Céc thong tin vé cong tic An nin- b/c Bui Van Kién, Phong Ban gidm
Trat ty, PCCC, Dan quan tu vé TC-HC hiéu
Cac th? ne UP ve co cau to (ihmi V& | cac Khoa, B mon truc Céc Khoa,
28 | hoat dong cta cac Khoa, B6 mon R A A
R thudc B6 mon
truc thudc
Céc thong tin v hoat dong chuyén |,y Bamantree | Céc Khoa,
29 | moOn cua cac Khoa, BO mon truc R A A
R thudc B6 mon
thudc
30 Celc th?ng tin ve hoat dong chuyén Phong DT - Thur vién Ban' giam
mon cua Thu vién hiéu
31 | Thu vién dién ti Phong BT - Thur vién Ban giam
3 Qaq AthonA’g tin cua cdc to chirc, don Phong TC-HC Ban. giam
vi lién két, hop tac hiéu

*Nhitng trueong hop con lai do Truong ban bién tdp truc tié}? chi dao thuc hién.




