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Quy trinh: QUY TRINH TO CHUC THI LAI

- Muc dich: Quy trinh duoc xay dung nhdm mé ta cac bude thuc hién va thé hién chic

QUY TRINH TO CHUC THI LAI

MUC PiCH VA PHAM VI AP DUNG

Trang 2/4

nang, nhi¢ém vu cua cac don vi li€én quan trong qua trinh t6 chure thi lai cho hoc sinh, sinh vién.

- Pham vi ap dung: Quy trinh nay duoc ap dung cho tit ca hoc sinh, sinh vién trong nha

truong khong tham dy ky thi chinh hoidc c¢6 hoc phan bi diém F & ky thi chinh.

1. Pinh nghia: La qua trinh chuan bi va thuc hién t6 chuc thi lai v6i su phdi hop cua cac
phong chirc ning lién quan, gido vién chu nhiém, ¢b van hoc tp. Qua trinh nay dién ra tir luc bat
dau dén khi két thac khoa hoc nhim dam bao tinh khoa hoc, hiéu qua, tao diéu kién cho HSSV hoc

PINH NGHIA VA TU VIET TAT

va theo kip tién do dao tao cta Truong, di diéu kién du thi va xét tot nghiép.
2. Tir viét tat:

Phong QLDT Phong Quan 1y dao tao

GVCN Giao vién chi nhiém

HSSV Hoc sinh, sinh vién CVHT Cb van hoc tap
Phong Phong Thanh tra khéo thi va kiém Phong Phong K& hoach tai
TTKTKDCCL  dinh chat lugng KHTC chinh
QLTLHL Quan 1y thi lai, hoc lai
1.  LUU PO (Xem trang 3)
IV. BPAC TA (Xem trang 4)
V. CAC BIEU MAU/ HUONG DAN KEM THEO
Stt Tén biéu miu/ hwéng din Ma hoa
Danh sach HSSV thi lai cac mo6n hoc duogc luu trix
! bang phan mém vao CSDL tai may chu. PDT/BMTL.01
Danh sach phong thi lai theo mon hoc P.DT/BMTL.02
Lich giang tuan P.DT/BMTL.03
4 Bién lai thu tién thi lai P.DT/BMTL.04
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QUY TRINH TO CHUC THI LAI
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PAC TA QUY TRINH TO CHUC THI LAI
STT Tén buéc cong viéc Pac ta B(:) phan/(‘.Ifr n| B pEl .an/DV Ket qua dat dwgc Han\hoan Blf "
vi thue hién phoi hop thanh mau
- Dung phan mém quan 1y thi lai, hoc lai - Danh sach HSSV
Loc danh sach thi lai cac hoc [cua nha truong loc danh sach HSSV thi thi lai cAc mon hoc|. N
1 phan. lai cac hoc phan da c6 diém va luu vao PDT va theo ting ménTmoc 02 tuan| BMTL.01
CSDL. ) . hoc.
- Dy ki€n cdc mon thi lai trong tuan
e - Xép lich thi lai cac hoc phan trén lich .. | Chitutht6
2 [Xép lich thi lai giang tuan tuan ke tiép va thong bao trén PDT - Lich giang tuan tun trude BMTL.02
website. tuan thi lai
- HSSV can cilr vao lich thi lai va np
tien tai PKHTC trude ngay thi va nhéan - Danh sach HSSV
bién lai thu tién. . f o T
R , e am . 2 , HSSV, Phong |da ndp tién thi lai , o
3 [Nhan danh sach thi lai da xéc|- Phong KHTC thu tién theo danh sichl  ppr | KHTC'GVCN, ftheo mon hoe, | L1wo¢ khi thil gy 42
nhén 1¢ phi thi lai. HSSV thi lai va cip nhat vao phan mém o x| lai 01 ngay
OLTLHL CVHT - Bién lai thu tién
' . ) thi lai
- GVCN, CVHT don déc HSSV nop tién s
thi lai.
4 In danh sach phong thilai |- In danh sach phong thi cac m6n hoc thi PDT Phong - Danh sach phong| Trudc khi thi BMTL 04
theo mon hoc. lai tor phan mém QLTLHL. TTKTKDCL (thi lai theo mon hoc| lai 01 ngay '
5 [T6 chirc thi lai - Phong BT PDT GV, HSSV




