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Quy trinh: PAO TAO BOI DUGNG CHUAN HOA GIAO VIEN VA CAN BO QUAN LY

|. MUC PICH VA PHAM VI AP DUNG

1. Muc dich:

Thuc hién cong tac dao tao, boi dudng c6 bai ban, nang cao chit luong va trinh do
d6i ngii can bo, vién chirc dap tng yéu cau tiéu chuan chic danh nghé nghiép va cac kién
thire co ban khac dé thuc hién tét nhiém vu
2. Pham vi ap dung

Ap dung d6i voi cac khoa dao tao, bdi dudng trong va ngoai nudc cho can bo cong
chuc, vién chuc thude trudong Cao diang Y Té Thai Binh
1. PINH NGHIA VA TU VIET TAT
1. Pinh r)gh'ia:
2. T viet tat:

TCHCQT: T chirc hanh chinh quan tri
CBGV: Cén bo, giao vién
DTBD: Dao tao bdi dudng
BGH: Ban giam hié¢u
KH: Ké hoach
CBCC: Cén bo cha chot
I11. LUU PO
IV.PAC TA (Xemtrang 4 - 6)

V. CAC BIEU MAU/ HUONG DAN KEM THEO

TT Tén biéu mau/Ho so Ky hiéu

1 | Phiéu dang ky do tao, boi dudng

2 Ké hoach Pao tao boi dudng




Quy trinh 51: Pao tao -bdi dwdng chuin hda gido vién va can b quan ly QT51-CPYT

QT DPao tao- Bdi dudng chuan hda gido vién va cadn bd quan ly
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Quy trinh 51: Pao tao -bdi dwdng chuin hoa gido vién va can b quan ly

QT51-CDYT

PAC TA QUY TRINH PAO TAO- BOI DUONG CHUAN HOA GIAO VIEN
VA CAN BO QUAN LY (QT 51)

Bo phan/ | BOPhAN/ |
Tén buéc cong N » P nguoi Két qua dat | Han hoan P
Stt it Noi dung nguoi thuc 2 X Bieéu mau
viéc hia phoi hop dwoc thanh
ién A
: thuc hién

1 | Thong bao vé xay | - Gui thong bdo vé viec | Phong  To Khoa/ phong | Pau thang 1
dung ké hoach dao | Xay dung KH dao tao, boi | chirc  hanh bidt va khoa hang nam
tao dudng trong nam tGi cAc | chinh ‘

khoa/ phong . hoc boi dudng
- C4 nhan ding ky ( néu
cd)

2 | Piang ky nhu cau |- Cadnhandiangky ( néu | CBGV Sau théng

Pao tao cd) bao dang ky
1 tuan

3 | Hop khoa/ phong | Khoa/ phong hop dé xuat | Khoa/ Danh sach d¢ | Sau théng
dé xuat nhu cau | nhu cau dao tao cho can phong nghi tham gia | bao 1 ngay
dao tao bo, giao vién dao tao, boi

dudng.

4 |Tong hop danh | Tong hop danh sach ding | Phong Danh sachdang | Sau hop
sach dang ky dao | ky dao tao tir cAc khoa/ TCHCTH ky dao tao khoa 3 ngay
tao phong

5 | Béo cdo BGH Bao cdo BGH vé DS ding | Phong Sau hop

ky da tong hop TCHCTH khoa 5 ngay
6 | Hop thong nhat Hop thong nhat vé Bao BGH,cén bo Bién ban hop
tao boi dudng chu chot CBCC
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7 | Lap KH dao tao Lap KH dao tao boi Phong Du thao ké Sau hop
duong can bo trongnam | TCHCTH hoach thong nhat 5
ngay
8 | Phé duyét Phé duyét ké hoach Hiéu trudong Ké hoach
9 | Bao cao S6 Noi vu | Bao cdo s6 Noi vu KH Phong Sau phé
dao tao can bo, gido vien | TCHCTH duyét 3
ngay
10 | Théng bao KH dao | Bang thong bao KH dao | Phong Quan tri KH dao tao
tao tao trén Website nha TCHCTH mang duoc théng bao
truong trén Website
nha truong
11 | To6 chtc trién khai | Trién khai cir can bo di Phong CB, GV Theo KH
thuc hién dao tao, boi dudng TCHCTH
12 | Luu trir Luu trit ho so dao tao can | Phong Ho so duoc luu | Sau khi
bo, gido vién TCHCTH trir dung quy hoan thanh
dinh




