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QUY TRINH TO CHUC THI HQC SINH SINH VIEN GIOI
, ‘ TAl KHOA/ BO MON
I. MUCDICH VA PHAM VI AP DUNG
Muc dich
Tao ra san choi b6 ich gitp SV phat trién va thé hién ban than. Quy
trinh 1an luot cac buéc té chuc tim ra cac HSSV xuit sic dé boi dudng va thuc
day cac HSSV khac phat trién
Pham vi dp dung: di véi tat ca cac Bo mon, cac Khoa, phong CTHSSV,
Phong TTKT &KBCL, Phong QLDT&NCKH, GVCN va GVCHT
Il. PINH NGHIA VA TU VIET TAT
1. Dinhnghia:
2. Tir viét tit:

LT Ly thuyét

TH Thuc hanh

SV Sinh vién

Phong CT HSSV | Phong Cong tac hoc sinh sinh vién
GVCVHT Gi4o vién ¢ van hoc tap

GVCN Giao vién chu nhiém

QLDPT&NCKH Quan 1y dao tao va nghién ctru khoa hoc
TTKT&KDPCL Thanh tra khao thi va kiém dinh chat luong

II. LUU PO (Xem trang 4)

\V2 PACTA (Xemtrang 5 - 7)
V. CAC BIEU MAU/ HUONG DAN KEM THEO
Stt | Tén biéu miu/ hwéng dan M3 hoéa
1 | Kéhoach thi HSSV gioi BM/03.2.2.01
5 {\r/]liau danh sach sinh vién tham gia HOI BM/03.2.2.02
3 | Bang phan cong nhiém vu. BM/03.z2.z.03
4 | Bién ban thanh 1ap hoi dong thi BM/03.2.2.04
5 | Bién ban hop khoa/bo mon BM/03.z.z.05
6 M?u bién soan bd cau hoi LT chuyén BM/03.2.7.06
mon
7 | M3u bién soan dé thi phan thi TH BM/03.2.2.07
8 Mau bién soan phieu cham thi thuc BM/03.2.2.08
hanh
9 | Bién ban luu két qua thi BM/03.2.2.09
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Danh sach ban gitp viéc Héi thi BM/03.z.z2.10
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QUY TRINH TO CHUC THI HQC SINH VIEN GIOI TRUONG CAO PANG Y TE THAI BINH CAP KHOA/BQ MON

CHUAN BI

THU'C HIEN

LUU TRU

BAN GIAM HIEU

1. Trién khai ké hoach
thi HSSV gi6i

PHONG PAO
TAO va NCKH

5.1. Phéi hop sép

xép lich tb chirc

héi thi cap khoa/
bd mén

A

TH

5.2. Thong bao du
kién lich thi LT va

PHONG THANH TRA
KHAO THI

\ 4

6.1, Phdi hop tao
de thi va tong hop | —»
két qua thi

6.2. Téng hop
ket qua thi

.

PHONG CONG
TAC HSSV/ CO
VAN HQC TAP

2, Hop trién khai
ké hoach Hoi thi
cap truong

3, Lap danh sach
sinh vién du diéu
kién du thi

10, Lap danh sach
SV thi cap truong
A

10, Luu trix

A

KHOA/ BO MON

h 4

A 4

v

4, Hop trién khai ké hoach va
phan cong cong viéc

5, T6 churc hoi

A 4

thi cép khoa/bd
mon

6. T6 chirc thi ly
thuyét tong hop
cap khoa/bd mon

7, Lap danh sach 8, Td chuc thi
» SV tham gia phan % thuc hanh cép
thi TH khoa/bo mon

—»  hoi thi cip

9, Hop téng két

khoa/bd mon

\ 4

10, Luu trir
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PAC TA QUY TRINH TO CHUC THI HQC SINH SINH VIEN GIOI TAl KHOA/BQ MON

STT Tfn bu.’(ArC DiC ti Bo phz_m_/ADV Bo pEl_an/DV Két qua dat Hz_m‘hoan Bidu mau
cong viéc ’ thuc hién phoi hop duoc thanh
Lap ké hoach . .
o : . : . K¢ hoach thi
hi HSSV - Lap ke hoach thi HSSV gioi va phan co B i Tha
g | EHSS Lap ke hoach thi HSSV/gioi va phan cong | Ban gidm | 400 | Hssv gicicip | | 1ane 8 BM/03.2.2.01
gioi cap cac phong ban chuan bi hiéu frudn hang nam
truong g
- Cong bb cac ké hoach, quyét dinh té chuc - Ké& hoach thi
hoi thi HSSV gioi cap truong HSSV gioi
) Hop trién | - Lich lam viéc ciia Hoi thi Phong CT Tét ca cic khoa cap truong Truéc 30/9 | BM/03.2.2.01
khai ké hoach | - Phan cong nhiém vu cho ting bd phan | HSSV phong b0 mon | - Danh sach hang nam BM/03.2.2.10
phéi hop, cac 16p ban giup viéc
- Thong qua thé 1& Hoi thi Hoi thi
Lapdanh tCin ctr vao diéu I¢ cia Hoi thi tién hanh Danh séach sinh Sau 7 ot
sach sinh sang loc va dang ky cac SV tham gia hoi thi. Phong CT C6 van hoc tap | vién tham gia hoi au n_%ay
3 A gn i . , , A LA . . . . . hop trién BM/03.z.z.02
vién du dieu | Giri danh sach thi sinh du diéu kién tham gia HSSV Phong Pao tao | thi HSSV gioi khai
kién du thi | vé cac khoa/bd mon cap khoa/bo mén
- Thanh 1ap Ban t6 chac hoi thi cap khoa, - Ké hoach trién BM/03.2.2.01
Hoi dong chim thi thyc hanh, ban thu ki, khai hoi thi BM/03.2.2.04
Hc:>p Friérl ban flau ?an, ba.tj ra dé thi HSSV gidi cap Saw 03 ngay | BMI03.2205
khai va phan | - Phan cong nhi¢m vu: . khoa/b$ mon. 2
4 cone con A thi- ST Khoa/bé mon - Phong Danh sach SV hop trién BM/03.2.2.06
{% 18 +’Ban ra de thi: Chuan bi dé thi LT (?anq ¢ CTHSSV Dani sach S khai ké BM/03.2.2.07
VIEC tal trac nghiém cac mon hoc da tich ldy, dé thi du diéu kién dang hoach BM/03.2.2.08
khoa/bo mén | phan thyc hanh cic mén chuyén nganh va ky hoi thi HSSV ' 2.2,

phiéu cham thi TH véi diém nho nhét 0,25 d
va diém Ién nhat 0,5 d.

gioi
- Quyét dinh
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+ Ban thu ki: Chuan bi danh sach sinh vién thanh 1ap hoi
tham gia du thi, cac biéu mau chim thuc dong thi
hanh, diém phan thuc hanh va ghi chép noi - Bang phan cong
dung cac phan tong két hoi thi cap khoa. nhiém vu.
+ Ban hau can: Chuén bi co s& vat chat, tai - Mau b dé thi
liéu cua thi LT va TH. LT trac nghiém.
- Théng bao lich 1am viéc caa cac tiéu ban. - Mau bo dé thi
va phiéu cham thi
TH
- Bién ban hop
khoa/bo mon
- T6 chuc khai mac hai thi tai khoa.
T6 chirc hgi | - Thong bao lich lam viéc dén SV tham du - Phong CT Truéc 2
5 thi cap va cac tiéu ban hoi thi cdp khoa/bo méon. Khoa/Bo mén | HSSV ngay lich 6n
khoa/bd moén | - T4 chic on tap ndi dung thi cho cac SV - GVCN thi
tham du
- Phéi hop va dé xuat thoi gian to chac hoi
. .| thi cdp khoa vé6i Phong QLDT&NCKH
Phothopsap | o . 5 cin ofr tidn do “Lichthi LT v | Sau 03 nes
xép lich t ‘Phong 9L?T&;NC.KH ASe (A:an <‘:u’ tleI-l do ‘ TH. ?u ; nf%ay
51 chic hoi thi dao tflO SeA Sap Xep .hch 01:1 tE_'l[:.), |1‘CAh thl‘ LT Khoa/B6 mon Phong - de XuatACua
¢ép Khoa/bo chuye‘n m‘on, 11C’h thi TH va gido vién coi thi QLDT&NCKH | - Lich 6n thi khf)a/bQ
mon LT tai phong may. -GV coi thi LT | mdn
Chu y: lich thi va 6n thi trong thang 9 va 10
hang nam
Thong bao | - Phong QLDT&NCKH can phéi hop trong: . | Phong i Theo ké
52 lichthi | + Thong béo lich thi LT, lich thi TH, lich on | Y0 MOM | o prenckp | - HebBmviee |y e
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cho khoa/by mon va phong TTKT dé chuan
bi cong tac chuan bi.

+ Sap xép GV coi thi LT.

+ Sap xép lich giang cho cac GV trong hoi
ddng cham thi TH.

T6 chuc thi ly
thuyét

6.1, Phdi hop thuc hién phan thi LT tong
hop

- Ban ra dé thi LT phdi hop va cung cip bo
cau hoi thi Iy thuyét da tham dinh cho phong
TTKT-KDCL dung yéu cau.

- Lap bo dé thi LT cho hai thi HSSV gioi
cap khoa/bo mon

6.2. Tong hop két qua thi

- Thyc hién phan thi LT chuyén mén

- Ban thu ki phdi hop cing phong TTKT
tong hop danh sach diém phan thi LT
chuyén mon

Khoa/Bd mon

phong TTKT-
KbCL

BoO cau hoi LT

phong TTKT-
KbCL

- Danh séach tong
hop diém phan
thi LT

Theo ké
hoach

BM/03.z.2.06

BM/03.z.z.09

Lap danh
sach SV tham
du phan thi
TH

- Hoi ddng thi cip khoa/bd mén can cir theo
thé 1é Hoi thi 1ap danh sach SV du diéu kién
tham gia vong thi TH.

- Ban thu ki chuyén danh sach SV du diéu
kién tham gia phan thi TH cua hoi thi cap
khoa/bd mon cho phong CTHSSV dé thong
bao cho SV chuén bi

- Ban chuyén mén to chic 6n thi phan thi
TH theo ké hoach.

Khoa/Bd mon

- B mon Hoa
duoc- Duoc 1y
- B6 mén Bao
ché - duoc liéu

- Cong b danh
sach SV tham gia
vong thi TH

Sau 2 ngay
c6 két qua
thi LT

BM/03.z.2.02

T6 chire thi
TH

- Ban hau can viéc tién hanh chuan bi phan
thi thyc hanh.

Khoa/Bo mon

- B mon Hoa
dugc- Duogc ly

- Danh sach diém
thi TH

Theo ké
hoach, lich

BM/03.z.z.09
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- Ban hau can phdi hop voi phong CTHSSV - B6 mon Bao thi
dé lap danh sach cac SV ho tro ché - duoc liéu
- Ban T6 chuc hoi thi cap khoa thyuc hién
phan thi TH dung theo lich cia Phong
QLDbT&NCKH
- Ban chdm phan thi TH tién hanh cham
diém theo biéu mau.
- Ban thu ki tong hop diém va 1ap bang diém
t6ng hop 2 phan thi TH va LT
.. | - Té chuc cudc hop tong két hoi thi ) Dmeh sach kéE
HoptoNg ket | i 1t qua thi TH va LT cia SV vé | Phong Quatong hop ket | o i1 BM/03.2.2.02
9 hoi thi cap Phong CTHSSV Khoa/B moén CTHSSV thi LT va TH. ngly BM/03.2.2.05
khoa/bd mon - Bién ban hop o
tong két
Sau 2 ngay
- Phong CTHSSV cian cu thé Ié caa hgi thi nhan duoc
A dé lap danh sach cac SV du diéu kién - Danh sach két toan bo két
H4p danh 1 tham gia hoi thi cép truong. ‘ qua tong hop SV | qua thi ti
10 | SAChSVIRL | e CTHSSV thong bdo danh sach | LoonS Cé vAn hoc tap | di didu kién tham | cac khoa va | BM/03.2.2.02
hoi thi cap . e o, CTHSSV s g A A
trusng trén trang web va van ban ve ca’c 16p gla‘hol thi cap bo mon.
- Phong CTHSSV thong bao két qua thi truong (trude
vé cho BGH 10/11 hang
nam
N - ~ . | Phong
10 Luu trir - Luu trir van ban Khoa/Bd mon CTHSSV




