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QUY TRINH THANH QUYET TOAN

l. MUC PICH VA PHAM VI AP DUNG

Quy trinh thanh toan, quyét toan nham quy dinh néi dung, trinh tu va
trach nhiém thuc hién ché @6 thanh toan theo quy dinh cua nha nuéc dé dam
bao hoat dong thuong xuyén tai Truong Cao dang Y té Théi Binh.

Viéc xay dung quy trinh nay nham dwa ra nhirng nguyén tac dam bao céac
chung tir thanh toan dugc kiém soat chat ché, dung quy dinh cua ché do ké toan,
tao diéu kién thuan lgi cho CBVCNV hoan thanh nhiém vu duogc giao va bao
dam cong tac tai chinh ctia Nha truong dugc thyc hién dang theo quy dinh.

Quy trinh &p dung véi viéc thuc hién ngudn tai chinh cé lién quan cua
treong phuc vu hoat dong thuong xuyén cua truong.

Quy dinh ndy ap dung d6i véi cac khoa, phong, don vi truc thudc cua
Truong Cao dang Y té Thai Binh va ca don vi, ca nhan c6 lién quan bén ngoai
treong.

II.  PINHNGHIA VA TU VIET TAT

1. Pinh nghia:

Thanh toan 1a chi tra cho cac hoat dong da thuc hién nham duy tri dam
bao hoat dong cua trudng lién quan dén linh vuc tai chinh giita nha trudng va
cac dbi twong co lién quan.

2. Tir viét tat:

QT Quy trinh

BGH Ban Giam hiéu

P. KHTC Phong Ké& hoach Tai chinh

TP. KHTC Trudng phong Ké hoach Tai chinh
KHTC K¢é hoach Tai chinh

KTV Ké toan vién

CBGV Cén bo gido vién

CNV Cong nhén vién

HSSV Hoc sinh sinh vién




Quy trinh: QUY TRINH THANH QUYET TOAN

ll. LUUDO (Xem trang 4)

IV. DACTA (Xem trang 5 - 1) ‘

V. CAC BIEU Mf&U/ HUONG DAN KEM THEO
1. Van ban hwéng dan

- Cian ctr Nghi dinh sé 43/2006/ND-CP ngay 25/4/2006 cua Chinh phu
quy dinh vé& quyén ty cha, tu chiu trach nhiém vé thuc hién nhiém vy, to chic
bo may, bién ché va tai chinh ddi véi su nghiép cong 1ap:

- Can cu Thong tu 71/2006/TT-BTC ngay 09/08/2006 cua B¢ Tai chinh
vé viéc huéng dan Nghi dinh sb 43/2006/ND-CP;

- Can ctr Nghi dinh s6 16/2015/ND-CP ngay 14/2/2015 cua Chinh phu vé
quy dinh co ché tu chi cia don vi su nghiép cong 1ap;

- Can cu Thong tu 107/2017/TT-BTC ngay 10/10/2017 cua Bo Tai chinh
vé viéc ban hanh ché do ké toan hanh chinh su nghiép;

- Can ctr Quyét dinh s6 32/QD-CPYT ngay 16/02/2022 cta Hiéu truong
Truong Cao dang y té Thai Binh vé viéc ban hanh Quy ché chi tiéu noi bo nam
2022.

2. Céc biéu mau/ hwéng dan

Stt Tén biéu miu/ huéng din M4 hoa
1 | Dé nghi thanh toan, quyét toan BM/QT.08/P.KHTC/01-01
2 | Giay dé nghi thanh toan BM/QT.08/P.KHTC/01-02
3 | Phiéu chi BM/QT.08/P.KHTC/01-03
4 | Phiéu thu BM/QT.08/P.KHTC/01-04
5 | Uy nhiém chi BM/QT.08/P.KHTC/01-05
6 | Gidy nop tién BM/QT.08/P.KHTC/01-06
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Chuan bj Thwe hién Lwu trir

0 1. LAm d@ nghj
3 thanh toan, quyét
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pu kiém tra ho so, » thanh toan, —>» thanh todn,
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S chirng tir quyét todn quyét todn
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a0 8. DGi chiéu 9. Luutr ho so,
) Py » chirng tir thanh
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o toan
Khéng dat Khong dat

6. Phé duyét

4. Phé duyét ho so chitng tir

Ban giam hiéu
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PAC TA QUY TRINH THANH QUYET TOAN

Trang 5/7

~ . A A Bo A 2 Han
Stt TAe n b“.’(fc Pac ta B(:’ phan/ d?'n phan/DV Ket qua dat hoan Biéu mau
cong viéc vi thuc hién % dwoc .
phoi hep | thanh
HO so thanh toan
bao gom:
- giay d¢ nghi
thanh toan ‘
Cac khoa, - Brjmg k(Aa chi tien Sau‘15
‘ ohong ;]Bang ké mua Egay
Lam dé¢ nghi | Céac khoa, phong, CBGV, CNV, ’ \ ang oan
1 | thanhtoan, |HSSV, khach hang, nha cung cap CBGV, CNV, | Phong | _ Hop dong, thanh | BM/QT.08/P.KHTC/01-01
IR A A . . HSSV, khach | KHTC s
quyet toan | 1ap giay dé nghi thanh toan. hang. nha nghiém thu, thanh | xong
g, 1y, QD lya chon cong
cung cap \ Lo :
nha cung cap, bdo | viéc
gia...
- Ké hoach, du
tru kinh phi
Céc khoa, Trong
Ké toan thanh toén tiép nhan va phong, vong 2
Ti I et ; . . CBGV, \ . ngay ké
iep nhan va | kiém tra tinh hop phap, hop ly, CNV HG so thanh toan tir noay | BM/QT.08/P.KHTC/01-01
2 | kiemtraho | hop I€ cia ho so, chiing tir thanh | Phong KHTC HSSV hop phap, hop ly, nhgny BM/QT.08/P.KHTC/01-02
so, chung tir | toan theo cac quy dinh va van ban Kh h’ hop 1€ . hd
huéng dan hach dugC ho
hang, nha so thanh
cung cap toan
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Trang 6/7

- K& toan thanh toan cin cur Qéc
quy dinh, van ban phap ly kiém
. © X U Ap i X 2 Trong
A A tra, tinh toan, dé xuat cac ché do A . .
Laphoso | ..~ quy dinh KTV HO so thanh todn | vONg 2 | BM/QT.08/P.KHTC/01-01
& s AU . : Y 3 BM/QT.08/P.KHTC/01-02
thanh, QUYEt | £ todn treong kiém trahdso | TP KHTC hop phap, hop Iy, | ngay sau | BM/QT.08/P.KHTC/01-0
toan . , . hop 1€ khi kiém
thanh toan hop phap, hop ly, hop tra hd so
I¢, muc thanh toan ding quy dinh
nha nudc trinh BGH phé duyét
Phé duyét hd | Ban giam hicu phé duyét hd so Phong | H6 so thanh toan | Trong | BM/QT.08/P.KHTC/01-01
e thanh todn - BGH KHTC | dugc hiéu truéng | vong 2 | BM/QT.08/P.KHTC/01-02
phé duyét ngay
L i 1 AU - Sau khi
L K¢ toan lap chiing tir thanh toan: . _ Hicu | BM/QT.08/P.KHTC/01-03
Lap ching | chi tien mat hoac chuyén khoan KTV TP Phiéu thu, chi, trudn BM/QT.08/P.KHTC/01-04
ti thanh, | kho bac, ngan hang KH"I'C UNC, giay nop hég BM/QT.08/P.KHTC/01-05
quyét toan | - Ké toan truang kiém tra va ky tién. .. dupét h BM/QT.08/P.KHTC/01-06
duyét chang tir ye
SO
ohé duye phong | Chimg titrann | ST | evnoenicncon
ching o Hiéu trudng phé duyét chung tu Hiéu truong KHTC toanAdu’QC phé KHTC | BM /QT 08/P.KHTC/01-05
duyét Ky duyét BM/QT.08/P.KHTC/01-06
K¢ toan thanh toan thanh toan Sau khi
chung tir bang cac hinh thuc: ho so
- Tien mat: Ke toan thanh toan Thuquy | hoan | gviqQT.08/P.KHTCI01-03
Thanh toan chuyén phieu thu, chi sang bo KTV Kho bac | HO so thanh, thién va | BM/QT.08/P.KHTC/01-04
phén thu quy thu, chi. Ngan | quyét toan c6 nguon | BM/QT.08/P.KHTC/01-05
- Chuyén khoan: K& toan thanh hang kinh phi | BM/QT.08/P.KHTC/01-06
toan chuyén ho so thanh toan ra thanh
kho bac, ngan hang toan
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Trang 7/7

Ké toan thanh toan doi chiéu quy

thanh toan

N ) X 3 4 qus tidn ma .| BM/QT.08/P.KHTC/01-03
£ x| tien mat voi bo phan thu quy va KTV Ngan S? quy tien mat, Cudi | BM/QT.08/P.KHTC/01-04
boi chieu T SRS S P e hang SO tien gui ngan .
doi chiéu tién guri vai ngan hang, Thua quy . thang | BM/QT.08/P.KHTC/01-05
kho bac Kho bac | hang, kho bac BM/QT.08/P.KHTC/01-06
Luutrithd |« \ ‘.
. . | Ké toan thanh toan luu trir ho so o A . Cuol
so, chung tu theo diing quy dinh KTV Thu quy | HO so thanh toan théng




