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QUY TRINH THU HQC PHIi

l. MUC DPiCH VA PHAM VI AP DUNG ‘
Quy trinh nay quy dinh thong nhat trong toan truong vé céac thu tuc,
trinh tu thuc hién viéc ndp hoc phi, 1€ phi cua hoc sinh sinh vién.
Tao diéu kién thuan loi cho hoc sinh sinh vién thuc hién céc giao dich
lién quan dén hoc phi véi Nha truong
Quy trinh nay ap dung cho tit ca cac don vi trong Trudong Cao dang Y
t¢ Thai Binh.

Il.  PINH NGHIA VA TU VIET TAT
1. Dinh nghia:
Hoc phi 1a khoan tién cta hoc sinh sinh vién phai nop dé gop phan bao
dam chi phi cho cac hoat dong gido duc.
2. Tirviét tit:

QT Quy trinh

BGH Ban Giam hiéu

P.KHTC Phong Ké hoach Tai chinh
TP.KHTC Trudng phong Ké hoach Tai chinh
KHTC K& hoach Tai chinh

QLDbT Quan ly dao tao

CTHSSV Cong tac Hoc sinh sinh vién
TCHC T6 chtrc Hanh chinh

HSSV Hoc sinh sinh vién

GVCN Giao vién chu nhiém

CVHT C6 van hoc tap

KTV Ké toan vién
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LUU PO (Xem trang 4)
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IV. PACTA (Xemtrang 5 - 7)
V. CACBIEU MAU/ HUONG DAN KEM THEO
Stt Tén biéu miu/ hwéng din Ma hoéa

1 | Quyét dinh, van ban BM/QT.01/P.KHTC/01-01
2 | Quyét dinh thu hoc phi BM/QT.01/P.KHTC/01-02
3 | Théng bao thu hoc phi BM/QT.01/P.KHTC/01-03
4 | Hoéa don ban hang 02GTGT3/001
5 | Giay bao c6 BM/QT.01/P.KHTC/01-04
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Chuan bi Thuec hién
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PAC TA QUY TRINH THU HQC PHi
B9
Tén buéc < phan/do | B phan/PV | Két qua Han hoan 2
St cong viéc Dacta Nnvithuc| phoi hgp | datdwge thanh Biéu mau
hién
- Can cur vao cac van ban, quy dinh cua
Nha nude vé mie thu hoc phi theo nam
Thu thap dix hoc £, N Phong Phong‘QLDT Vian ban . BM/QT.01/P.KHTC/
1 lidy - Quy¢t dinh thanh 1ap lop ‘ KHTC Phong Quyét dinh Thang 7 01.01
' - Quyét dinh cta Hifu truong ve viée CTHSSV yerd
bao luu, théi hoc, ti€p tuc theo hoc
- Danh sach HSSV nhép hoc méi
Tham muu
ncqllljl:ﬁ:l Sllrllilc Tham muu quyet dinh mitc thu hoc ph, Phong BM/QT.01/P.KHTC/
2 phi, th()ng g;o%% bao thu hoc phi trinh BGH phé KHTC Théng 7 01.02
béo thu hoc y§
phi
Phé d C dinh thu hoe oh . Ouyét dinh BM/QT.01/P.KHTC/
n o € duy¢t quyet dinh mire thu hoc phi, 1€u uyét din , 01-02
3 | Phéduyet | e bao thu hoc phi trudng Thong bao | 1487 BMIQT OLP KHTC
Gui Quyét | - Gui cac quyet dinh thu hoc phi, thong Phong CT Quyét dinh BM/QT.01/P.KHTC/
4 dinh, thong | bao thu hoc phi dén phong CTHSSV Phong HSSV/ Théne bao Thane 7 01-02
béo thu hoc | - Lap danh sach thu hoc phi theo timg | KHTC GVCN/ & & BM/QT .01/P.KHTC/
phi 16p hoc. CVHT 01-03
A . Can cur vao thong bao thu hoc phi, Giai dép , BM/QT 01/P.KHTC/
5 Thong bio GVCN thél’lg bao Sé tlén ) thot gian va GVCN GVCN nhﬁ‘ng théC Thang ! BM/QT.?)::II-.}?).ZKHTC/
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hinh thtrc ndp dén cac em HSSV trong mic clia 01-03
gi0 sinh hoat 16p cac em
HSSV
HSSV ndp tién ding voi cac ndi dung
o trong thong bao thu hoc phi : Hoa don Thot gian
6 | HSSVRoP | Nt ' HSSV | Phong KHTC |banhang | trong thong | ©26TOT3001
tien e s ,
- Thoi gian thu bao
- Hinh thtre thu
- Thu tién va viét hoa don giao cho
HSSV khi HSSV dén nép tién tai
phong KHTC £ Hoa don 02GTGT3/001
Thuhocphi | - Kiém tra, d6i chiéu vdi ngan hang, S . ban hang Hang ngay
! cua HSSV | tich nhitng em HSSV da n(f%p tién cfua Thiquy | Phong KHTC Giy bao Hang thang (I?i\fl éL?T'OUP'KHTC/
tai khoan tai ngan hang cua truong vao co
danh sach thu hoc phi va viét hoa don




