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QUY TRINH PHUC KHAO BAI THI

I. MUC PICH VA PHAM VI AP DUNG
1. Muc dich

Quy trinh nay duoc xay dung va thuc hién nham quan Iy va kiém soét
hoat @dong giang day trén lop.

2. Pham vi ap dung:

Quy trinh &p dung cho tat ca céc gido vién toan trudng.

I1. PINH NGHIA VA TU VIET TAT
1. Pinh nghia:
2. Tir viét tat:

I1l. LUUDPO (Xem trang 3)

BGH Ban giam hiéu
BTT Ban thanh tra
GV Giao vién

P. QLDT-NCKH-HTQT Phong, qual’: Iyidao tao — Nghién ctru khoa hoc -
Hop tac quoc té

IV. DPACTA (Xem trang 4 - 5)
V. CACBIEU MAU/ HUONG DAN KEM THEO

- C4ac biéu mau :

Stt Tén biéu mau/ hwéng dan M4 hoa

1 | Ké hoach quan ly hoat dong day hoc

2 | Théng béo ké hoach

3 | Tong hop két qua

4 | Bé xuat cac bién phép cai thién

- Van ban tham chiéu :

Thong tu s6 09/2017/TT-BLDTBXH ngay 13 thang 3 ndm 2017 cua Bo
truéng Bo Lao dong - Thuong binh va Xa hoi quy dinh viéc t6 chac thuc hién
chuong trinh ddo tao trinh do trung cap, trinh d6 cao dang theo nién ché hoic
theo phuong thire tich lily mo-dun hoac tin chi;

Thong tu S6: 04/2022/TT-BLDTBX Ha Noi, ngay 30 thang 3 nam
2022 Quy dinh viéc to chirc dao tao trinh d6 trung cap, trinh do cao dang
theo nién ché hoac theo phuong thirc tich liiy mo-dun hoac tin chi.
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QUY TRINH QUAN LY HOAT PONG GIANG DAY
CHUAN BI THUC HIEN KE HOACH LUU HO SO

=

48.

o

5 2. Xac (}mh yéu 4. Phé duyét

(’5‘ cau

E X
s
5 A 4
=z A X o R g 1.2 A X oA

: 3. Xay dung ke | _| 5. Trién khai ke 2 8. B¢ xuat bién .
E |C_>‘ hoach B g hoach 7 g phap (10. Luu ho so)
og= . x
O
Z.
O
= v

6. Thuc hién ké
T ua) hoach
<=
T k=
= ©
=
< <
[sala <
|_

5 =z
=4
< z 1. Giang day
g Z theo ké hoach
o
I &
¥




Quy trinh: QUY TRINH QUAN LY HOAT PONG GIANG DAY Trang 4/5
S Tén buéc - Bo phan/don | Bé phan/PV | Kétqua dat | Biéu
tt A ‘A Pac ta . . n A X

cong viéc : ’ , vi thuc hién phoi hop dwgcC mau
Giao vién giang day theo tien d6 va ké hoach Khoa, B9 Giang vién
1 Giang day dao tao da duyét, trude khi day phai chUan bi: Gi4o vien mon, Phong | giang day theo
theo ké hoach | Ké hoach (giang day, lich giang, giao an, ) QLDT- ké hoach da
lén 16p, s tay gido vién NCKH-HTQT duyét
Khoa, Bo Yéu cau doi
Can ctr vao tinh hinh hoat dong giang day cua mon, Phong AN
e . N A e, . DA véi cong tac
9 Xac dinh yéu | truong, né nep giang day va hoc tap cua Giao Ban giam hiéu QLDT- quan Iy hoat
cau vién va HSSV, BGH dat ra yéu cay doi voi ' NCKH- A -
R X . n dong day hoc
cong tac quan ly hoat dong day hoc. HTQT, Ban o
duoc dat ra
thanh tra
Xay dung ké Cin cir va ke hoach dao tao, tien do dao tao. Xay dung ké
hoach .quén ly thf)" khoa b';eu’ phong Q L?T'NCKH_H.T QT Phong QLDT- | Céc khoa, Bo hoach C]l{an ly
3 n xay dung ké hoach quan ly hoat dong giang A hoat dong
hoat dong dav bao adm c6 ki S thdna bao. i NCKH-HTQT mon iana d
iang day ay bao gom co kiém tra co thdng bao, kiem giang day
g ' tra, du gio dot xuat. duoc xay dung
Sau khi xay dung ké hoach quan ly hoat dong Ké hoach quan
A . giang day, Phong QLDT-NCKH-HTQT trinh .. ... | Phong QLDT- | ly hoat dong
4 | Phe duyet hiéu truong dé xem xét phé duyét ke hoach. Ban giam hicu NCKH-HTQT giang day
Néu chua dam bao thi diéu chinh lal. duogc duyét
v , , Ké hoach quan
5 Trién khai ké | Sau khi ké hoach dugc duyét, phong Pao tao | Phong QLDT- | Cac khoa, Bo | ly hoat dong
hoach théng béo tai cac khoa phong lién quan NCKH-HTQT mon giang day
, duoc trién khai
Can ctr vao ké hoach da duoc duyét, can bo oA Qua trinh
: . | phong Pao tao to chic kiém tra: Khoa, Bo mon, giang day cua
6 | TNUChIENKE | | & hoach gidng day, Gido 4n, S6 Ien I6p, S6 | L1ond QLET- 1 Cackhoa, BO | sy Visn duoc
hoach ¢ noach giang day, » 90 PO | NCKH-HTQT, mon g :

diem danh.
Qua do6 co thé danh gia duoc viéc thuc hién

Ban thanh tra

quan ly, kiém
tra va thanh tra
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nhiém vu giang day cua giao vién.
Ban giam hiéu, ban thanh tra kiém tra va du
gio dot xuat.

thuong xuyén

Tong hop két | Du trén két qua thanh tra kiém tra, du gio dot Khoa, By mon, | . | Kétquakiém
, 2 PRI r 1 A 2 x. . | Phong QLDT- | Cac khoa, B9 o

qua kiem tra, | xuat phong Quan ly dao tao tong hop két qua NCKH-HTQT A tra, giam sat

giam sat va lap bao cao. Ban thanh tra’ duogc tong hop




