UY BAN NHAN DAN TINH THAI BINH
TRUONG CAO PANG Y TE
Dia chi: 290 Phan Ba Vanh, phuong Quang Trung, TP Thai Binh
DT: 0227.3844966  Email: caodangytb@caodangytb.edu.vn
Fax: 0227.3844966  Web: www.caodangytb.edu.vn

QUY TRINH THANH TOAN TIEN GIO GIANG
GIAO VIEN THINH GIANG

M3 hoa . QT.06/ P.KHTC/01
Ban hanh lan . 01
Hié¢u lyc tir ngay : 01/03/2024

Nguoi soan thao Nguoi kiém tra Nguwoi phé duyét

NGUYEN THI

. NGUYEN THI THU DUNG | NGUYEN THI THU DUN
THUY HOA

Ho va tén

Chue danh TP. KHTC HIEU TRUONG HIEU TRUONG




M3u sé 5

Quy trinh: QUY TRINH THANH TOAN TIEN GIO GIANG GIAO VIEN THINH
GIANG Trang 2/6

QUY TRINH THANH TOAN TIEN GIO GIANG GIAO VIEN
THINH GIANG

I.  MUC PICH VA PHAM VI AP DUNG

e Quy trinh nay quy dinh théng nhét trong toan trudng vé cac thu tuc,
trinh tu thuc hién viéc thanh toan tién gio giang, coi thi, chim thi cho
hop ddng gido vién thinh giang trong nim hoc.

e Tao diéu kién thuan loi cho can bd trong viéc thanh toan véi Nha
truong

e Quy trinh ndy ap dung cho tit ca cac don vi trong Truong Cao dang Y
té Thai Binh.

II.  PINHNGHIA VA TU VIET TAT

1. Dinh nghia:

Hop d6ng thinh giang 14 hop dong moi giang vién giang day cac mon hoc,
hoc phan trong chuong trinh dao tao ma don vi khong b tri, sap xép duoc giang
vién giang day.

Giang vién thinh gidang dugc thanh toan day du gio giang theo ding hop
d6ng thinh giang da ky két v4i nha truong.

Tir viét tit:

QT Quy trinh

BGH Ban Giam hiéu

P.KHTC Phong Ké hoach Tai chinh
TP.KHTC Trudng phong Ké hoach Tai chinh
KHTC K& hoach Tai chinh

KTV K& toan vién

P.QLDT Phong Quan ly dao tao

P.TCHC Phong T6 chitc hanh chinh

UNC Uy nhiém chi
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L. LUUDO (Xem trang 4)
IV. DACTA (Xem trang 5 - 8)
V. CAC BIEU MAU/ HUONG DAN KEM THEO

Stt Tén biéu miu/ hwéng din Ma hoa

1 | Hop dong BM/QT.06/P.KHTC/01-01
2 | Phiéu giang day BM/QT.06/P.KHTC/01-02
3 | Bang tong hop gid giang BM/QT.06/P.KHTC/01-03
4 | Bang thanh toan gio giang BM/QT.06/P.KHTC/01-04
5 | Chimg tir khau trir thué BM/QT.06/P.KHTC/01-05
6 | Phiéu chi BM/QT.06/P.KHTC/01-06
7 | Uy nhiém chi BM/QT.06/P.KHTC/01-07
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PAC TA QUY TRINH THANH TOAN TIEN GIO GIANG GIAO VIEN THINH GIANG
Bo Bb
stt| Len buoe Dic ta phan/don |, ypy | Ketqua | Han hoan Biéu miu
cong viec : vi thue héi h dat dwge thanh
hién P op
C‘.'Zm cu vao dé nghi cua Khoa, b0 mon
ve€ viéc khong bo tri dugc giang vién
giang day hoc phan trong nam hoc.
I;ap hqp Phong QALDAT ’ TCHC, ph(gl h?p cuns Phong Khoa, bd | Hop dong T.r?u’oc khi BM/QT.06/P.KHTC/01-01
1 dong thinh | Khoa, b0 mon xem xét v€ vi¢c moi QLDT, mén thinh eiane | 81408 day
giang giang vién thinh giang trinh Ban giam TCHC BHNE | 30 ngay
hiéu phé duyét. Sau do Phong QLDT,
TCHC lap Hop dong thinh giang voi
giang vién
Phé duy€t | by e QLDT, TCHC trinh BGH phé Phong | 1y, qéng | LTWOC KN | or o6p kiTC/0101
2 \hopdong | 4t Hop déng thinh gidn BGH 1 QLDT, i giang | 81408 day
thinh giang yet Hop cong glang TCHC B1ANE | 30 noay
Giang vién thinh giang tién hanh thuc
hién giang day theo hop dong. . .
A TN S Giang | Phong A - BM/QT.05/P.KHTC/01-01
3 T.I}u.’c hién Cuo1 thqang hgac I}gt h(:)f ph.a?n giang vién thinh | QLBT, Phiéu giang Theg lich BM/QT.05/P KHTC/01.02
giang day day, giang vién gui phiéu giang day “an TCHC day giang
phong QLDT glans
q Phong Chung tur Saukhi | Bm/qr.06/P.KHTC/01-01
4 Lap ching | Phong QLDT tong hop gio giang, lap Phong KHTC kétoanda | giang vién | BM/QT.06/P.KHTC/01-02
tir thanh toan | ching tir thanh toan giri phong KHTC QLDT duoc phé ndp phiéu | BM/QT.06/P.KHTC/01-03

duyét

giang day
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Tiép nhan , q B6 chimng BM/QT.06/P.KHTC/01-01
Kidm tra > | KTV tiép nhéan va kiém tra tinh hop ly, KTV Phong tur k€ toan Sau 2 BM/QT.06/P.KHTC/01-02
chémg tir hop 1€ ctia ching tir QLDPT | hop ly, hop ngay BM/QT.06/P.KHTC/01-03
1¢
, - KTV lap bang tong hop gio giang ’ BM/QT.06/P.KHTC/01-04
Lap Phiéu | - KTV lap chimg tir khau trir thué (Néu | o o/ Phong | Phiéu chi/ Sau 2 gmgggﬁi:ggigg
- KTV Iap phi€u chi/ UNC
KTV triah TP KHTC kid L BM/QT.06/P.KHTC/01-04
Af ol trin 1€ém soat, ky Sy i BM/QT.06/P.KHTC/01-05
I?uye;t chimg duyét chirng tir va trinh BGH ky duyét KTV TPBI?I-IilT Phicu chi/ Sau 5 07 BM/QT.06/P.KHTC/01-06
tu Phiéu chi/ UNC C | UNC ngay BM/QT.06/P.KHTC/01-07
- Thu quy ‘Xuét quy tiép mat chi theo Phong Chung tur Sau khi BM/QT.06/P KHTC/01-06
Thanh todn ding so tién trong phleuAchl. ‘ Thu quy KHTC ke toan c:la ch~u’ng L e, JQT.06/P.KHTC/01-07
- KTV mang UNC ra ngan hang KTV A s dugc phé da duoc
Pl Ngén hang A A oA
chuyén tién duyét phé duyét
| Thu quy sap x&p, luu trir ching tu theo B6 chung
Luu trlt, sap | quy dinh 7 Thu quy Phong tur day du Trong 5 Ewg'ggﬁ'mlggi:gs
x€p chimg tir | KTV luu trir chimg tir chuyén khoan KTV KHTC | theo quy ngay B
(néu co) dinh




