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QUY TRINH BO SUNG TAI LIEU THU VIEN

I.  MUC PiCH VA PHAM VI AP DUNG
e Phuc vy nhu cau hoc tap, giang day cua Hoc sinh — sinh vién, giang
vién trong nha truong.
* . Quy dinh cac budc thyc hién cong tac xay dung va phat trién ngudn
tai nguyén thong tin: truyén thong va dién tr
e Quy trinh nay ap dung cho cac tai li¢u dugc bo sung vao thu vién
Truong Cao dang Y té Thai Binh.
II. PINHNGHIA VA TU VIET TAT
1. Dinh nghia:
2. Tir viét tit:
DM Danh muc TV Thu vién
CBHSSV Canbd, hoc sinh sinhvien  P.TCHC Phong T chtrc hanh chinh
DMTL Danh muc tai liéu P. DT P. Pao tao
TL Tai licu
1L  LUUDO (Xem trang 3)
IV. DACTA (Xem trang 4 - 5)
V.  CAC BIEU MAU/ HUONG DAN KEM THEO
Stt Tén biéu miu/ huéng din M3 héa
K& hoach b6 sung tai liéu Thu vién QT14/PPT/BMO1
2 | Danh muyc tai liéu can b6 sung QT14/PDT/BMO02
Pon dé nghi bd sung tai lidu QT14/PDT/BMO3
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9. Luu hd 50,TB TL bd
z. sung mai cho CB HSSV
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PAC TA QUY TRINH BO SUNG TAI LIEU THU VIEN
A 1A B0 Han .2
Stt | Tén buwéc cong viéc Pac ta B(:) phan/(.i:)’n phan/PV | Két qua dat dwge | hoan Blg "
vi thuc hién e 5 mau
T j phoi hop thanh
-Xéy dung chinh sach bo sung phu
, hop nhu cau ctua nguoi dung tin, , 7 QT14/
Xay dung ke hoach chién lugc phat trién ciia nha truong. TV . Bén ké hoach b6 A
1 2 e 1eA . NP A o , Céc Khoa I tuan | PDT/B
bo sung tai liéu -Dinh ky 2 nam 1 lan , thong bao sung TL MO1
dén cac Khoa kém DM sach méi cua
cac nha xuat ban.
‘ -Tiép nhan DMTL can mua tur cac
o | Nhan yéu cau dat khoa, yéu cau trban doc TV DMTL so thao 3 tudn
muaTL -Lap danh muc cac tai 11@1} mo1 xuat
ban phu hop chinh sach bd sung
R -Chon loc tai liéu, kiém tra cac TL QT14/
3 Salll"glg lap danh TL | o ‘ TV DMTL hoan thién | 2 ngay | PDT/B
-Lap danh muc can dat mua MO02
4 P. DT xét duyét DM | Lam don dé nghj b6 sung tai liéu TV P.Quan | Pon bd sung dugc | nod Sg%%
TL trinh P. Pao tao xem xét phé duyét 1y dao tao | duyét 54y MO3
Ban oidm Pon b sung tai ‘
5 | Xem xét phé duyét S li¢u da duoc phé 1 tuan
hiéu A
duyét
6 |MuTLvabingioo | e e bin giaocho | P TCHC T liga cin bS
TL cho TV ey 8 ' sung

TV
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Nhan TL doi chiéu | TV nhan TL doi chiéu véi DM da Nhiin TL theo
7 | DM dat mua yéu cau ve tén sach, nam xuat ban, TV P. TCHC | ., ° ~ A 1 ngay
P ding DM yéu cau
sO luong. ...
TL duoc dong dau Thu’ \{ién, phan TL hoan thién san
8 | Xu ly tai liéu loai, xur Iy, nhap Phan mém Thu TV sang phuc vu ban | 1 thang
vién. doc
-Luu DMTL dat mua.
Luu hd so, TB TL b -Lap DM séach mai thong bao cho
9 . CB GV HSSV
sung cho mdi CB n e o1ea 2 TV
HSSV -Lap DM tai liéu chua bo sung dugc
hodc hét hang dé€ bo sung dot sau(
néu co)
PHY LUC ' )
1. BIEU MAU 01: KE HOACH BO SUNG TAI LIEU CUA THU VIEN
TRUONG CAO PANG Y TE THAI BINH CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG QUAN LY DPAO TAO - NCKH Pic lap - Ty do - Hanh phic

Thai Binh, ngay ... thang ....nam ....

KE HOACH BO SUNG TAI LIEU CUA THU VIEN
Nam hogc .........

Can ctr vao ké hoach dao tao nam hoc....
Can ctr vao yéu cau ve tai li¢u tham khao phuc vu giang day, hoc tap cua cac can bg giang vién va hoc sinh sinh vién

Can ctr vao diéu kién thyc t€ cia nha truong.
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Thu vién Truong Cao dang Y té Thai Binh x4y dung ké hoach bd sung sach tham khao cho thu vién ndm hoc ..... nhu sau:

I. Muc dich cia viéc bo sung sach:

IV. Cac budc thuce hién:
1. V& phia giing vién:

TP. QUAN LY PAO TAO - NCKH NGUOI LAP KE HOACH

Nguyén Thi Hoang Anh Pham Thi Hoa
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2. BIEU MAU 02: DANH MUC TAI LIEU CAN BO SUNG
DANH MUC TAI LIEU DU KIEN BO SUNG NAM HOC ........

STT Tén tai liéu TAc gia Nha xuét ban S6 lwong | Ghi cha

3. BIEU MAU 03: PON PE NGHI BO SUNG TAI LIEU

UBND TINH THAI BINH CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG Y TE Poc 1ap - Tw do - Hanh phiic
PON PE NGHI
Kinh giri:

Ban giam hiéu
Phong T6 chirc hanh chinh
Phong Quan ly dao tao - NCKH

Tén t61 la: Pham Thi Hoa

B phan cong tac: Thu vién

bé dap g nhu cau hoc tap cia can b gidng vién va sinh vién, hoc sinh trong nha truong. Bo phan Thu vién xin dé nghi v6i Ban giam
hi€u va cac phong ban cho b6 sung moét s sach sau:
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STT

Tén tai liéu

Tac gia Nha xuit ban

S6
lwong | Ghi chu

Ban giam hi¢u

TP. To chitc can bd

Bui Van Kién

Thai Binh, Ngay..... thang...

TP. Quan ly dao tao - NCKH

Nguyén Thi Hoang Anh

Nguwoi dé nghi

Pham Thi Hoa




